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ATTACHMENT 6 – Required Forms 
 
 
 

• MacBride 
 
• New York State Department of Taxation and Finance Contractor Certification 

Form (ST-220 TD & CA)  
 

• State Finance Law §139-j AND 139-k Summary 
 

• State Finance Law §139-j AND 139-k Guidelines 
 
• Affirmation of Understanding of and Agreement pursuant to State Finance 

Law §139-j (3) and §139-j (6) (b)  
 

• Offerer Disclosure Of Prior Non-Responsibility Determinations pursuant to 
State Finance Law §139-j (3) and §139-j (6) (b)  

 
• Form A & B - Contractor’s Annual Employment Report  

 
• Vendor Responsibility Questionnaire 
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MACBRIDE FAIR EMPLOYMENT PRINCIPLES 

 
STIPULATION 

 
 
 Chapter 807 of the Laws of 1992 prohibits a State department from contracting for the 
supply of goods and services or construction with any Contractor who does not agree to 
stipulate that it either has no business operations in Northern Ireland, or if it does have such 
business operations, it shall take lawful steps in good faith to conduct such operations in 
accordance with the MacBride Fair Employment Principles. 
 
 PLEASE READ AND INITIAL EITHER STATEMENT #1 OR STATEMENT #2.  DO NOT 
INITIAL BOTH STATEMENTS. 
 
_____ 1.  The Contractor, and any individual or legal entity in which the Contractor holds a 10% 
or greater ownership interest and any individual or legal entity that holds a 10% or greater 
ownership interest in the Contractor has no business operations in Northern Ireland. 
 
_____ 2.  The Contractor, and any individual or legal entity in which the Contractor holds a 10% 
or greater ownership interest and any individual or legal entity that holds a 10% or greater 
ownership interest in the Contractor shall take lawful steps in good faith to conduct any business 
operations they have in Northern Ireland in accordance with the MacBride Fair Employment 
Principles and shall permit the independent monitoring of their compliance with such principles. 
 
Dated:    
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Summary of Department’s Policy Regarding State Finance Law Sections 139-j and 
139-k 
 
 
Pursuant to State Finance Law Sections 139-j and 139-k, this solicitation includes and 
imposes certain restrictions on communications between the Department of Agriculture and 
Markets (A&M) and an Offeror/bidder during the procurement process.  An Offeror/bidder is 
restricted from making contacts from the earliest notice of intent to solicit bids/proposals 
through final award and approval of the Procurement Contract by the A&M, and, if 
applicable, Office of the State Comptroller (“restricted period”) to other than designated staff 
unless it is a contact that is included among certain statutory exceptions set forth in State 
Finance Law Section 139-j(3)(a).  Designated staff, as of the date hereof, is/are identified in 
this solicitation.  A&M employees are also required to obtain certain information when 
contacted during the restricted period and make a determination of the responsibility of the 
Offeror/bidder pursuant to these two statutes.  Certain findings of non-responsibility can 
result in rejection for contract award and in the event of two findings within a four year 
period, the Offeror/bidder is debarred from obtaining governmental Procurement Contracts.  
Further information about these requirements can be found in the Department’s Guidelines, 
which are attached, and on the Office of General Services Website at  
http://www.ogs.state.ny.us/aboutOgs/regulations/defaultAdvisoryCouncil.html. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.ogs.state.ny.us/aboutOgs/regulations/defaultAdvisoryCouncil.html
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State Finance Law Sections 139-j and 139-k Guidelines 
 
 
Chapter 1 of the Laws of 2005, as amended by Chapter 596 of the Laws of 2005 (collectively referred to 
as the “Lobbying Law”), makes major changes to the Legislative Law and State Finance Law relative to 
lobbying on government procurements.  More specifically, the Lobbying Law creates two new sections in 
the State Finance Law: Section 139-j addresses the disclosure on “contacts” during the procurement 
process; and Section 139-k addresses the disclosure of contacts and the responsibility of Offerors1 
during the procurement process.  The Lobbying Law applies to all procurements initiated on or after 
January 1, 2006.  In this regard, a procurement means a contract or agreement involving an annual 
expenditure in excess of $15,000 for a commodity, service, technology, public work, or construction; 
purchase, sale or lease of real property; or revenue contract. 
 
In conformity with the Lobbying Law, during a procurement’s restricted period2 the only Department 
employee(s) that the Offeror may “Contact” is/are the Department designated contact person(s) for that 
procurement.  In this regard, “Contact” means any oral, written or electronic communication under 
circumstances where a reasonable person would infer that the communication was intended to influence 
a procurement.  Exceptions to this rule include: 
 

• submission of a written proposal in response to an RFP, IFB or any other solicitation method; 
• submission of written questions as part of an RFP, IFB or other solicitation method where all 

written questions and written responses will be provided to all Offerors; 
• participation in a pre-proposal or pre-bid conference scheduled as part of an RFP, IFB or other 

solicitation process; 
• written complaints by an Offeror that the Department designated contact for a procurement fails to 

respond in a timely manner; 
• negotiations with the Department following tentative award; 
• contacts between designated Department staff and Offeror to request the review of a contract 

award; and 
• communications with the Department regarding an appeal, protest or other review of a 

procurement, participation in an administrative or judicial proceeding regarding a procurement and 
complaints regarding a procurement made to the Attorney General, Inspector General, District 
Attorney, or State Comptroller. 

 
An Offeror shall not, under any circumstances, attempt to influence a Department procurement in a way 
that violates or attempts to violate:  Public Officers Law Section 73(5), relating to gifts intended to 
influence; or Public Officers Law Section 74, relating to the code of ethics for employees of state 
agencies. 
 
An Offeror who contacts the Department regarding a procurement during the restricted period must be 
prepared to provide the following information: name, address, telephone number, place of principal 
employment and occupation of the person or organization making the contact, and whether the 
person/organization making the contact is the Offeror or is retained, employed or designated by or on 
behalf of the Offeror to appear before or contact the Department about the procurement.  The 
Department’s Report of Contact Form is attached as Form 1. 

                                                           
1. 1 An Offeror is an individual or entity, or any employee, agent or consultant or person acting on behalf of such individual or entity, 
that contacts the Department about a procurement during the restricted period. 
2.  
3. 2 The period of time commencing with the earliest written notice, advertisement or solicitation of a Request for Proposals “RFP”, 
Invitation for Bids “IFB”, solicitation of proposals or any other method for soliciting responses from Offerors intending to result in a 
procurement contract by the Department, and ending with the final contract award and approval by the Department, and OSC (if required). 
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An Offeror that submits a proposal, bid or other response to a Department RFP, IFB or other solicitation 
method must: 

• Affirm that it understands and agrees to comply with these guidelines regarding permissible 
contacts during a procurement and the prohibition of inappropriate lobbying influence.  (The 
Department’s Affirmation of Understanding and Agreement is attached as Form 2.); 

• Certify that all information provided to the Department with respect to the Lobbying Law is 
complete, true, and accurate.  (The Department’s Certification of Compliance is attached as Form 
3.); 

• Disclose whether any governmental entity has, within the prior four years, found the Offeror non-
responsible due to a violation of the Lobbying Law or the intentional provision of false or 
incomplete information.  (Included in the Vendor Responsibility Questionnaire.) 

 
Further, all Department procurement contracts will contain a provision authorizing the Department to 
terminate the contract in the event such Certification of Compliance is found to be intentionally false or 
incomplete. 
 
Any alleged violations of the Department’s guidelines or the Lobbying Law regarding permissible contacts 
during a procurement and the prohibition of inappropriate lobbying influence will be reported to the 
Department’s Ethics Officer for investigation.  If there is sufficient evidence to indicate the allegation may 
be true, the Department shall give the Offeror reasonable notice that an investigation is ongoing and an 
opportunity to be heard in response to the allegation.  At the Department’s discretion, the opportunity to 
be heard may be provided either by giving the Offeror the opportunity to meet with the Department staff 
conducting the investigation or by convening a hearing before an impartial hearing officer at the 
Department’s Albany office.  In either case, a written report including findings, conclusions, and a 
recommended decision will be forwarded to the Commissioner or his or her designee for review and a 
final determination.  A determination that an Offeror has knowingly and willfully committed such a 
violation may result in a finding that the Offeror and its subsidiaries are non-responsible and therefore 
ineligible for award of the procurement contract.  A second determination of non-responsibility for such a 
violation within four years of the first such determination may render the Offeror and its subsidiaries 
ineligible to submit a bid or proposal or be awarded a procurement contract for four (4) years from the 
date of the second determination.  The Department will notify the New York State Office of General 
Services (“OGS”) of any determinations of non-responsibility or debarments due to violations of the 
Lobbying Law. 
 
If you require further guidance on the new Lobbying Law, you are encouraged to visit the Advisory 
Council on Procurement Lobbying website at  
http://www.ogs.state.ny.us/aboutOgs/regulations/defaultAdvisoryCouncil.html where Frequently Asked  
Questions “FAQ’s” adopted by the Council have been posted. 
 
 

 
 

 

 

 

 

 

 

http://www.ogs.state.ny.us/aboutOgs/regulations/defaultAdvisoryCouncil.html
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Affirmation of Understanding of and Agreement pursuant to State Finance Law §139-j (3) and 
§139-j (6) (b) 
 
Guidelines Regarding Permissible Contacts During a Procurement and the Prohibition of Inappropriate Lobbying 
Influence 
 
Chapter 1 of the Laws of 2005, as amended by Chapter 596 of the Laws of 2005 (collectively referred to as the “Lobbying 
Law”), makes major changes to the Legislative Law and State Finance Law relative to lobbying on government procurements.  
More specifically, the Lobbying Law creates two new sections in the State Finance Law: Section 139-j addresses the disclosure 
on “contacts” during the procurement process; and Section 139-k addresses the disclosure of contacts and the responsibility of 
Offerors3 during the procurement process.  The Lobbying Law applies to all procurements initiated on or after January 1, 2006.  
In this regard, a procurement means a contract or agreement involving an annual expenditure in excess of $15,000 for a 
commodity, service, technology, public work, or construction; purchase, sale or lease of real property; or revenue contract. 
 
In conformity with the Lobbying Law, during a procurement’s restricted period4 the only Department employee(s) that the 
Offeror may “Contact” is/are the Department designated contact person(s) for that procurement.  In this regard, “Contact” 
means any oral, written or electronic communication under circumstances where a reasonable person would infer that the 
communication was intended to influence a procurement.  Exceptions to this rule include: 
 

• submission of a written proposal in response to an RFP, IFB or any other solicitation method; 
• submission of written questions as part of an RFP, IFB or other solicitation method where all written questions and 

written responses will be provided to all Offerors; 
• participation in a pre-proposal or pre-bid conference scheduled as part of an RFP, IFB or other solicitation process; 
• written complaints by an Offeror that the Department designated contact for a procurement fails to respond in a timely 

manner; 
• negotiations with the Department following tentative award; 
• contacts between designated Department staff and Offeror to request the review of a contract award; and 
• communications with the Department regarding an appeal, protest or other review of a procurement, participation in an 

administrative or judicial proceeding regarding a procurement and complaints regarding a procurement made to the 
Attorney General, Inspector General, District Attorney, or State Comptroller. 

 
An Offeror shall not, under any circumstances, attempt to influence a Department procurement in a way that violates or 
attempts to violate:  Public Officers Law Section 73(5), relating to gifts intended to influence; or Public Officers Law Section 
74, relating to the code of ethics for employees of state agencies. 
 
An Offeror who contacts the Department regarding a procurement during the restricted period must be prepared to provide the 
following information: name, address, telephone number, place of principal employment and occupation of the person or 
organization making the contact, and whether the person/organization making the contact is the Offeror or is retained, 
employed or designated by or on behalf of the Offeror to appear before or contact the Department about the procurement.  The 
Department’s Report of Contact Form is attached as Form 1. 
 
An Offeror that submits a proposal, bid or other response to a Department RFP, IFB or other solicitation method must: 

• Affirm that it understands and agrees to comply with these guidelines regarding permissible contacts during a 
procurement and the prohibition of inappropriate lobbying influence.  (The Department’s Affirmation of 
Understanding and Agreement is attached as Form 2.); 

• Certify that all information provided to the Department with respect to the Lobbying Law is complete, true, and 
accurate.  (The Department’s Certification of Compliance is attached as Form 3.); 

• Disclose whether any governmental entity has, within the prior four years, found the Offeror non-responsible due to a 
violation of the Lobbying Law or the intentional provision of false or incomplete information.  (Included in the Vendor 
Responsibility Questionnaire.) 

                                                           
4. 3 An Offeror is an individual or entity, or any employee, agent or consultant or person acting on behalf of such individual or entity, 
that contacts the Department about a procurement during the restricted period. 
5.  
6. 4 The period of time commencing with the earliest written notice, advertisement or solicitation of a Request for Proposals “RFP”, 
Invitation for Bids “IFB”, solicitation of proposals or any other method for soliciting responses from Offerors intending to result in a 
procurement contract by the Department, and ending with the final contract award and approval by the Department, and OSC (if required). 
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Further, all Department procurement contracts will contain a provision authorizing the Department to terminate the contract in 
the event such Certification of Compliance is found to be intentionally false or incomplete. 
 

Any alleged violations of the Department’s guidelines or the Lobbying Law regarding permissible contacts during a 
procurement and the prohibition of inappropriate lobbying influence will be reported to the Department’s Ethics Officer for 
investigation.  If there is sufficient evidence to indicate the allegation may be true, the Department shall give the Offeror 
reasonable notice that an investigation is ongoing and an opportunity to be heard in response to the allegation.  At the 
Department’s discretion, the opportunity to be heard may be provided either by giving the Offeror the opportunity to meet with 
the Department staff conducting the investigation or by convening a hearing before an impartial hearing officer at the 
Department’s Albany office.  In either case, a written report including findings, conclusions, and a recommended decision will 
be forwarded to the Commissioner or his or her designee for review and a final determination.  A determination that an Offeror 
has knowingly and willfully committed such a violation may result in a finding that the Offeror and its subsidiaries are non-
responsible and therefore ineligible for award of the procurement contract.  A second determination of non-responsibility for 
such a violation within four years of the first such determination may render the Offeror and its subsidiaries ineligible to submit 
a bid or proposal or be awarded a procurement contract for four (4) years from the date of the second determination.  The 
Department will notify the New York State Office of General Services (“OGS”) of any determinations of non-responsibility or 
debarments due to violations of the Lobbying Law. 
 
Summary of Department’s Policy Regarding State Finance Law Sections 139-j and 139-k 
 
Pursuant to State Finance Law Sections 139-j and 139-k, this solicitation includes and imposes certain restrictions on 
communications between the NYSDAM and an Offeror/bidder during the procurement process.  An Offeror/bidder is restricted 
from making contacts from the earliest notice of intent to solicit bids/proposals through final award and approval of the 
Procurement Contract by the NYSDAM, and, if applicable, Office of the State Comptroller (“restricted period”) to other than 
designated staff unless it is a contact that is included among certain statutory exceptions set forth in State Finance Law Section 
139-j(3)(a).  Designated staff, as of the date hereof, is/are identified in this solicitation.  NYSDAM employees are also required 
to obtain certain information when contacted during the restricted period and make a determination of the responsibility of the 
Offeror/bidder pursuant to these two statutes.  Certain findings of non-responsibility can result in rejection for contract award 
and in the event of two findings within a four year period, the Offeror/bidder is debarred from obtaining governmental 
Procurement Contracts.  Further information about these requirements can be found in the Department’s Guidelines, which are 
attached, and on the Office of General Services Website at: 
  
http://www.ogs.state.ny.us/aboutOgs/regulations/defaultAdvisoryCouncil.html.  
 
The New York State Finance Law §139-j(6)(b) provides that: 
 

Every Governmental Entity shall seek written affirmations from all Offerers as to the Offerer’s 
understanding of and agreement to comply with the Governmental Entity’s procedures relating to 
permissible contacts during a Governmental Procurement pursuant to subdivision three of this section. 
 

As a “Governmental Entity,” NYSDAM. must obtain the required affirmation of understanding and agreement to comply with 
procedures on procurement lobbying restrictions regarding permissible contacts in the restricted period for a procurement 
contract in accordance with State Finance Law §§139-j and 139-k.   
 
 
 
 
 
_________________________ affirms that it understands and agrees to comply with  
     (Name of Offeror/bidder’s firm)        
the procedures of NYSDAM relative to permissible contacts as required by State Finance Law §139-j (3) and §139-j (6) (b). 
 
 
By:  ___________________________________  Date:____________________ 
     (PRINT Name of Authorized Representative)        
 
Signature:____________________________________ 

 

http://www.ogs.state.ny.us/aboutOgs/regulations/defaultAdvisoryCouncil.html
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Printed Name:  ________________________________ 
 
Title:  _________________________________ 
 
Contractor Address:  _____________________________________________________ 
 
______________________________________________________________________ 
 

 
 

*Note to Bidder: 
Any firm submitting inaccurate or misleading information may be disqualified and reported to the Office of General Services. 
If specific firms continue to submit inaccurate or misleading information, such firms may be made inactivate or removed from 
the list of eligible firms until further notice.   
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Offerer Disclosure Of Prior Non-Responsibility Determinations 
 

(Pursuant to Procurement Lobbying Law (SFL §139-j)) 
 

A. Has any Governmental Entity made a finding of non-responsibility regarding the individual or 
entity seeking to enter into the Procurement Contract in the previous four years?  
     YES   NO 

 
If yes, please answer the following question: 
 

B. Was the basis for the finding of non-responsibility due to a violation of State Finance Law §139-
j?     YES   NO 

 
C. If YES, was the basis for the finding of non-responsibility due to the intentional provision of false 

or incomplete information to a governmental entity? 
 

     YES   NO 
 
If yes, please provide details regarding the finding of non-responsibility: 
 
Date of Finding of Non-responsibility: ________ / ________ / ________ 
 

D. Has any governmental agency terminated or withheld a procurement contract with the above-
named individual or entity due to the intentional provision of false or incomplete information?
      YES   NO 

 
If YES, please provide details: 
 
Governmental Entity:  ________________________________________ 
 
Date of Termination or Withholding of Contract: ________ / ________ / ________ 
(Add Basis of Termination or Withholding (additional pages if necessary) 
 
Address of Individual or Entity seeking to enter into the Procurement Contract:  
 
 
 
 
Name and Title of Person Submitting this Form: _________________________________________ 
________________________________________________________________________________ 
 
Date:  ________ / ________ / ________ 
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(This responsibility determination by the governmental entity must also be reported on the 
Vendor Responsibility Profile, if one is required for this transaction.) 
 
 
• If applicable, documented in the procurement record submitted to OSC the basis for 

awarding a contract to the proposed vendor notwithstanding the governmental entity’s 
determination that the proposed vendor is non-responsible for violations of SFL §§139-j or 
139-k; 
 

• Documented in the procurement record submitted to OSC (i) the basis for finding any other 
offerer in this procurement non-responsible for violations of SFL §§139-j or 139-k: (ii) the 
due process afforded such offerer; and (iii) that such finding was reported to OGS, as 
required. 

 
Name and Federal Identification number(s) of such Offere(s) 
 
 
 
 
 

 
Date    / / Authorized Signatory ___________________________________ 
 
Name:  ___________________________________________________________ 
 
Title: _________________________________________________________________ 
(printed or typed) 
 
Direct Telephone Number:   _________________________________________ 
 
E-mail Address:     _______________________________________________ 
 
Mailing Address:    
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Contractor’s Annual Employment Report 
 

Chapter 10 of the Laws of 2006 amended the Civil Service Law and the State 
Finance Law, relative to maintaining certain information concerning contract 
employees working under State agency service and consulting contracts.  State 
agency consultant contracts are defined as “contracts entered into by a state 
agency for analysis, evaluation, research, training, data processing, computer 
programming, engineering, environmental health and mental health services, 
accounting, auditing, paralegal, legal, or similar services” (“covered consultant 
contract” or “covered consultant services”).  The amendments also require that 
certain contract employee information be provided to the state agency awarding 
such contracts, the Office of the State Comptroller (OSC), the Division of the 
Budget and the Department of Civil Service (CS).  The effective date of these 
amendments is June 19, 2006.  The requirements will apply to covered contracts 
awarded on and after such date.   
 
To meet these new requirements, the Contractor agrees to complete: 
 
Form A - Contractor’s Planned Employment Form, if required.  Note: State agencies 
are required to furnish this information but may require a contractor to submit the 
information as part of its bid response. 
 
Form B - Contractor’s Annual Employment Report.  Throughout the term of the 
Contract by May 15th of each year the contractor agrees to report the following 
information to the State agency awarding the Contract, or if the Contractor has 
provided contract employees pursuant to an OGS centralized contract, such report 
must be made to the State agency purchasing from such Contract.  For each 
covered consultant contract in effect at any time between the preceding April 1st 
through March 31st fiscal year or for the period of time such contract was in effect 
during such prior State fiscal year contractor reports the: 

 
1. Total number of employees employed to provide the consultant services, 

by employment category. 
2. Total number of hours worked by such employees. 
3. Total compensation paid to all employees that performed consultant 

services under such Contract.* 
 

*NOTE:  The information to be reported is applicable only to those employees who 
are directly providing services or directly performing covered consultant services.  
However, such information shall also be provided relative to employees of 
Subcontractors who perform any part of the service contract or any part of the 
covered consultant contract.  This information does not have to be collected and 
reported in circumstances where there is ancillary involvement of an employee in a 
clerical, support, organizational or other administrative capacity. 
 
Contractor agrees to simultaneously report such information to the Department of 
Civil Service and the Office of the State Comptroller as designated below: 
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Department of Civil Service Office of the State Comptroller - Bureau of 
Contracts 

Alfred E. Smith State Office 
Building 

110 State St., 11th Floor 

Albany, NY 12239 Albany, New York 

 Attn:  Consultant Reporting 
 
Contractor is advised herein and understands that this information is available for public 
inspection and copying pursuant to §87 of the New York State Public Officers Law 
(Freedom of Information Law).  In the event individual employee names or social security 
numbers are set forth on a document, the State agency making such disclosure is obligated 
to redact both the name and social security number prior to disclosure.  
 
Further information is available in the Office of the State Comptroller’s Bulletin G-226 
http://www.osc.state.ny.us/agencies/gbull/g-226.htm regarding the Contractor Consultant 
Law requirements and report Forms A and B. 
 

 
INSTRUCTIONS FOR COMPLETING FORM A AND B 

 
Form A and Form B should be completed for contracts for consulting services in 
accordance with the Office of the State Comptroller’s Bulletin G-226 
http://www.osc.state.ny.us/agencies/gbull/g-226.htm and the following: 
 
Form A - Contractor’s Planned Employment Form (available from and submitted to the 
using agency, if necessary.)   
Form B - Contractor’s Annual Employment Report (To be completed by May 15th of each 
year for each consultant contract in effect at any time between the preceding April 1st 
through March 31st fiscal year and submitted to the Department of Civil Service, Office of 
the State Comptroller and procuring agency.) 
 

• Scope of Contract: choose a general classification of the single category that best fits the 
predominate nature of the services provided under the contract. 

• Employment Category: enter the specific occupation(s), as listed in the O*NET 
occupational classification system, which best describes the employees providing services 
under the contract.  
(Note: Access the O*NET database, which is available through the US Department of 
Labor’s Employment and Training Administration, on-line at online.onetcenter.org to find a 
list of occupations.) 

• Number of Employees:  enter the total number of employees in the employment category 
employed to provide services under the contract during the report period, including part 
time employees and employees of subcontractors. 

• Number of Hours:  enter the total number of hours worked during the report period by the 
employees in the employment category. 

• Amount Payable under the Contract:  enter the total amount paid by the State to the 
State contractor under the contract, for work by the employees in the employment category, 
for services provided during the report period. 

 

http://www.osc.state.ny.us/agencies/gbull/g-226.htm
http://www.osc.state.ny.us/agencies/gbull/g-226.htm
http://online.onetcenter.org/


 

 13

 

 



 FORM B      

OSC Use Only:  
        

      Reporting Code:       

      Category Code:       
         

State Consultant Services  
Contractor’s Annual Employment Report 
Report Period: April 1,      to March 31,      
         

Contracting State Agency Name:                            Agency Code:        

Contract Number:            
Contract Term:   /  /       to     /  /        
Contractor Name:        

Contractor Address:        

Description of Services Being Provided:       
                  
         

Scope of Contract (Choose one that best fits): 
Analysis      Evaluation       Research       Training  
Data Processing       Computer Programming       Other IT consulting  
Engineering       Architect Services       Surveying       Environmental Services  
Health Services      Mental Health Services       
Accounting       Auditing      Paralegal      Legal     Other Consulting  
                  
O*Net  Employment Category  
(see O*Net on-line at online.onetcenter.org) 

Number of 
Employees 

Number of 
Hours Worked 

Amount Payable Under the 
Contract 

                         

                        

                        

                        

                        
    

                        

                        

                        

                        
                         

                        

Total this page    0    0 $   0.00  

Grand Total                     
         

Name of person who prepared this report:          
Preparer's Signature:___________________________________________________ 
Title:        Phone #:       

Date Prepared:    /  /             

 
Use additional pages if necessary)    Page     of      
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VENDOR RESPONSIBILITY QUESTIONNAIRE  
 
 
THE NEW YORK STATE OFFICE OF THE STATE COMPTROLLER REQUIRES THAT THE FOLLOWING 
INFORMATION BE OBTAINED IN ORDER TO PROCESS YOUR CONTRACT.   

 
1. 

 
CONTRACTOR NAME:   

 
      

 
2. 

 
FEDERAL ID NO. (FEIN) or SOCIAL SECURITY NO.:   

 
      

 
3. 

 
D/B/A — Doing Business As (if applicable):   

 
      

 
COUNTY FILED:   

 
      

 
4. 

 
DO YOU USE, OR HAVE YOU USED IN THE PAST FIVE (5) YEARS, ANY OTHER BUSINESS NAME, 
FEIN, OR D/B/A OTHER THAN WHAT IS LISTED IN QUESTIONS 1-3 ABOVE?  

 
 
YES  

 
 
NO 

  
If yes, provide the name(s), FEIN(s) and d/b/a(s) and the address for each such company and d/b/a on a separate piece of paper and attach 
to this response. 
 

 
5. 

 
WEBSITE ADDRESS (if applicable):   

 
      

 
6. 

 
Address:   

 
Street: 

 
      

 
City: 

 
      

    
State: 

 
      

 
Zip Code: 

 
      

 
County: 

 
      

 
7. 

 
 Telephone Number: 

 
(     )       

 
8. 

 
Fax Number: 

 
(     )       

  
AUTHORIZED CONTACT FOR THIS QUESTIONNAIRE: 

 
AUTHORIZED CONTACT FOR THE PROPOSED CONTRACT: 

  
Name: 

 
      

  
Name: 

 
      

  
Title: 

 
      

  
Title: 

 
      

  
Telephone Number: 

 
(     )       

  
Telephone Number: 

 
(     )       

  
E-Mail: 

 
      

  
E-Mail: 

 
      

  
Fax Number: 

 
(     )       

  
Fax Number: 

 
(     )       

 
10. 

 
Type of Business: (please check appropriate box and provide additional information): 

 
 

 
a)  

 
Business Corporation 

 
State of Incorporation: 

 
      

  
b)  

 
Sole Proprietor 

 
State/County filed in: 

 
      

  
c)  

 
General Partnership 

 
State/County filed in: 

 
      

  
d)  

 
Not-for-Profit Corporation 

 
Charities Registration or Identification Number: 

 
      

  
e)  

 
Limited Liability Company (LLC) 

 
Jurisdiction filed in: 

 
      

  
f)  

 
Limited Partnership 

 
State/County filed in: 

 
      

  
g)  

 
Individual 

 
      

 
      

  
h)  

 
Other—Specify: 

 
      

 
Jurisdiction Filed (if applicable): 

 
      

  

*IF NOT INCORPORATED IN NEW YORK STATE, PLEASE PROVIDE A COPY OF AUTHORIZATION TO DO BUSINESS IN NEW YORK STATE FILED 
WITH THE NEW YORK STATE DEPARTMENT OF STATE (DOS) OR INDICATE WHY YOU BELIEVE YOU ARE NOT REQUIRED TO BE AUTHORIZED.   
Note:  If your firm is currently applying for authorization to do business in New York State please provide a copy of your application. 
 

11. LIST NAME AND TITLE OF EACH DIRECTOR, OFFICER, MEMBER AND OWNER, as applicable (attach additional sheets 
as necessary): 
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a) 

 

      

   
b) 

 

      

   
c) 

 

      

   
d) 

 

      

 
   

12.  HAVE YOU BEEN CERTIFIED BY THE STATE OF NEW YORK AS A MINORITY-OWNED BUSINESS 
ENTERPRISE, A WOMEN-OWNED BUSINESS ENTERPRISE OR IN COMPLIANCE WITH FEDERAL 
REGULATIONS A DISADVANTAGED BUSINESS ENTERPRISE?    Yes   

 No  
  
  

If yes, list the certification:     _________________________________________ 
 
13.  WITHIN THE PAST FIVE YEARS, HAS THE CONTRACTOR, ANY AFFILIATE5, ANY OWNER OR OFFICER 

OR MAJOR STOCKHOLDER (5% OR MORE SHARES) OR ANY PERSON INVOLVED IN THE BIDDING OR 
CONTRACTING PROCESS BEEN THE SUBJECT OF ANY OF THE FOLLOWING: 
(a) a judgment or conviction for any business related conduct constituting a crime under federal,  

state or local  government law including, but not limited to, fraud, extortion, bribery, racketeering,  
price-fixing or bid collusion or any crime related to truthfulness and/or business conduct?  Yes   

 No 
  
(b) a criminal investigation or indictment for any business related conduct constituting a crime  

under federal, state or local government law including, but not limited to, fraud, extortion, bribery,  
racketeering, price-fixing or bid collusion or any crime related to truthfulness and/or  
business conduct?  Yes   

 No 
 

(c) an unsatisfied judgment, injunction or lien for any business related conduct obtained by any federal, state or local  
government agency including, but not limited to, judgments based on taxes owed and 
fines and penalties assessed by any federal, state or local government agency?  Yes   

 No 
 

(d) an investigation for a civil violation for any business related conduct by any federal, state or local agency?   Yes   
 No 

 
(e) a grant of immunity for any business-related conduct constituting a crime under  

federal, state or local governmental law including, but not limited to, fraud, extortion, bribery,  
racketeering, price-fixing, bid collusion or any crime related to truthfulness and/or 
business conduct?  Yes   

 No 

                                                           
7. 5 “Affiliate” meaning: (a) any entity in which the contractor owns more than 50% of the voting stock; (b) any 
individual, entity or group of principal owners or officers who own more than 50% of the voting stock of the contractor; or (c) 
any entity whose voting stock is more than 50% owned by the same individual, entity or group described in clause (b).  In 
addition, if a contractor owns less than 50% of the voting stock of another entity, but directs or has the right to direct such entity’s 
daily operations, that entity will be an “affiliate” for purposes of this questionnaire. 
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(f) a federal, state or local government suspension or debarment from the contracting process?   Yes   

 No 
 
(g) a federal, state or local government contract suspension or termination for cause  

prior to the completion of the term of a contract?   Yes   
 No 

 
(h) a federal, state or local government denial of a lease or contract award for non-responsibility?   Yes   

 No 
 

(i)  an administrative proceeding or civil action seeking specific performance or restitution in  
connection with any federal, state or local contract or lease?   Yes   

 No 
 

(j) a federal, state or local determination of a willful violation of any public works or  
labor law or regulation?  Yes   

 No 
 
(k) a sanction imposed as a result of judicial or administrative proceedings relative to any 

business or professional license?  Yes   
 No 

 
(l) a consent order with the New York State Department of Environmental Conservation,  

or a federal, state or local government enforcement  determination involving a violation  
of federal, state or local government laws?  Yes   

 No 
 

(m) an Occupational Safety and Health Act citation and Notification of Penalty containing  
a violation classified as serious or willful?  Yes   

 No 
 
(n) a rejection of a bid on a  New York State contract or a lease with the state for failure  

to comply with the MacBride Fair Employment Principles?  Yes   
 No 

 
(o) a citation, notice, violation order, pending administrative hearing or proceeding or  

determination for violations of: 
-  federal, state or local health laws, rules or regulations  Yes   

 No 
-  unemployment insurance or workers’ compensation coverage or claim requirements  Yes   

 No 
-  ERISA (Employee Retirement Income Security Act)  Yes   

 No 
-  federal, state or local human rights laws  Yes   

 No 
 - USCIS (U.S. Citizenship and Immigration Services) and Alienage laws  Yes   

 No 
-  Sherman Act or other federal anti-trust laws  Yes   

 No 
 

(p) an agreement for a voluntary exclusion from contracting with a federal, 
state or local governmental entity?   Yes   

 No 
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(q) a denial, decertification, revocation or forfeiture of Women’s Business Enterprise,  

Minority Business Enterprise or Disadvantaged Business Enterprise status?  Yes   
 No 

 
(r) a rejection of a low bid on a federal, state or local contract for failure to meet  

statutory affirmative action or Minority or Women's Business Enterprise 

or Disadvantaged Business Enterprise status requirements on a previously held contract?  Yes   
 No 

 
(s) a finding of non-responsibility by an agency or authority due to a violation of State Finance Law  

§139-j?            Yes   
 No 

 

(t) a bankruptcy proceeding  Yes   
 No 

 
FOR EACH YES ANSWER TO QUESTIONS 13 a-t, PROVIDE DETAILS ON ADDITIONAL SHEETS 
REGARDING THE FINDING, INCLUDING, BUT NOT LIMITED TO CAUSE, CURRENT STATUS, 
RESOLUTION, ETC.  
 

14.  DURING THE PAST 3 YEARS, HAVE YOU FAILED TO: 
(a) FILE RETURNS OR PAY ANY APPLICABLE FEDERAL, STATE OR LOCAL  

GOVERNMENT TAXES?   Yes   
 No 

 
If yes, identify the taxing jurisdiction, type of tax, liability year(s) and tax liability amount you failed to file/pay 
and the current status of the liability: 
     ________________________________________________________________________________ 

__________________________________________________________________________________________________
___ 
 

(b) PAY NEW YORK STATE UNEMPLOYMENT INSURANCE?  Yes   
 No 

If yes, indicate the years you failed to file/pay the insurance and the current status of the liability: 
     ___________________________________________________________________________________________
. 

 
15.  DO YOU HAVE THE FINANCIAL RESOURCES NECESSARY TO FULFILL THE REQUIRMENTS OF THE 

PROPOSED CONTRACT?         
  Yes    No 

 
16.  HAVE THERE BEEN ANY COMPLAINTS OR REPORTS OF DEVIATION WITHIN THE PAST 3 YEARS FOR 

CONTRACT PERFORMANCE ISSUES ARISING OUT OF YOUR CONTRACTS WITH ANY FEDERAL, 
STATE OR LOCAL AGENCY?  Yes   

 No 
 
17.  IF A NOT-FOR-PROFIT ORGANIZATION, ARE YOU UP TO DATE IN FILING REQUIRED REPORTS WITH 

THE NEW YORK STATE ATTORNEY GENERAL’S CHARITIES BUREAU PURSUANT TO EPTL §8-1.4 AND 
NEW YORK STATE EXECUTIVE LAW ARTICLE 7-A?   Yes   

 No 
  N/A 
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State of                          ) 
                                       )ss: 
County of                      ) 
  
CERTIFICATION: 
 
The undersigned:  recognizes that this questionnaire is submitted for the express purpose of assisting the State of New 
York or its agencies or political subdivisions to make a determination regarding the award of a contract or approval of a 
subcontract; acknowledges that the State or its agencies and political subdivisions may in its discretion, by means 
which it may choose, verify the truth and accuracy of all statements made herein; acknowledges that intentional 
submission of false or misleading information may be punished as a crime under state and federal law and states that 
the information submitted in this questionnaire and any attached pages is true, accurate and complete. 
 
 
               
  Name of Business           Signature of Officer or Individual 
        
               
  Address          Typed Copy of Signature 
             
               
  City, State, Zip           Title      
 
 
Principal place of business if different from address listed above (include complete address): 
 
 
      
 
      
 
      
 
      
 
 
Sworn to before me this _____ 
day of ___________, 20____ . 
 
 
_______________________ 
Notary Public 
Registration No: 
State:  
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